Computer Maintenance
A regular maintenance routine will help keep your computer in good condition. A maintenance routine should include cleaning the computer, disk maintenance, and regularly updating virus protection and operating system software.

Cleaning the Computer

An LCD (liquid crystal display) screen should be cleaned using a soft cotton cloth and a solution of water and isopropyl alcohol or a solution of water and vinegar. The solution should be applied to the cloth first instead of sprayed directly on the screen.
To clean a keyboard, a can of compressed air can be used to spray in between the keys to push out dust and crumbs. Q-tips, a small flat screw driver, or Post-It notes can also be used to remove dust and crumbs from the keyboard.

A can of compressed air can also be used to clean the back of the computer tower near the cooling fan vents.

The exterior of a mouse can be cleaned using a damp soft cloth. If the mouse has a trackball, the trackball should be removed and wiped with a dry cloth.

Disk Maintenance
Most operating systems have built-in performance and maintenance features. For example, Windows XP has a Performance and Maintenance category where the user can select options such as “Free up space on your hard disk” and “Rearrange items on your hard disk to make programs run faster.” It is also a good idea to delete any unnecessary files from the hard disk on a regular basis.
Updating Virus Protection and Operating System Software
New viruses are continually being created. In order to protect against new viruses, new virus definitions must be downloaded on a regular basis. Most virus protection software has options where virus definitions can be updated automatically on a regular basis. Operating system software also requires periodic updating to protect the computer from security issues. Like virus protection software, operating system software has options where the updates can be downloaded automatically.
